
Athlete Registration Guide  

Coach Steps 

Step 1: Coaches login to the SHOT system ( https://app.sssfonline.com/login ) and Choose 
athletes on the left hamburger menu 

 

 

 

 

 

 

 

 

 

Step 2: Click Add Athlete in the top right-hand corner 
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Step 3: enter the name of the new athlete and click continue 

 

 

Step 4: coaches use the “clicking here” button in the red box send a request of information 
to the parents or athlete if they are over 18 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 5: Fill in the required information and verify the email address is correct. Then click 
“Send Signature Request” (Note: if the athlete is over 18 choose yes in the top box and 
enter in their information) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 6: There will be a confirmation at the bottom of the screen in green, the red box will 
not change color once the email is sent.  

Coaches, Do NOT continue to click the consent form button doing so will cause more 
problems down the line. If the parent does not receive the first email have them look in 
junk mail for an email from no-repy@sssfonline.com. In the event the email is not sent 
double check the email address entered.  
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Parent Steps 

Step 1: You will receive an email from no-repy@sssfonline.com to setup the athlete profile. 
Click “Complete Registration” 
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Step 2: Fill in all required information and hit continue 

 

 

 

 

 

 

 

 

 



Step 3: Confirm the email addresses for you and the athlete are correct and click “Send 
Signature Emails” button (Note: if you have the same email address entered for the athlete 
and Parent you will receive two emails in the next steps, both need to be completed to 
finish the process. Please refrain from using school emails as they tend to reject emails 
from SSSF) 

 

 

 

 

 

 

     

 

 

 

 

 

            

*Athletes over 18: skip to step 7 

 



Step 4: Parents will receive an email from info@docuseal.com to fill out the parent 
signature. Click “Review and sign as a parent” to be taken to docuseal 

 

 

 

Step 5: Scroll down to the bottom section and click the red signature line 
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Step 6: sign and submit. After completion you will get the prompt below. (Note: upon 
completion of the form by both parent and athlete you will receive an email copy of the 
form for your records) 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7: After the parent has signed, the athlete will get an email from info@docuseal.com. 
Click “Review and Sign as Athlete” if the athlete does not receive the email do not ask the 
coach to send it again this restarts the process, instead reach out to April or Kris (emails 
below) 
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Step 8: Find and select the red athlete signature line. (Note: if you used the same email 
address for both parent and athlete this will auto fill in the previous signature, clear the 
signature and have the athlete sign the form)  

 

 

 

Step 9: submit the form 



 

 

After these steps have been completed the coach can log into SHOT and verify the form is 
marked received. 

 

 

If you have any questions or issues, please contact SSSF National Program Staff  

SCTP April Carr: april@mysctp.com  

SASP Kris Leach: kris@mysasp.com  
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