COACHES (parents scroll to #8)
Adding Athletes and Completing Digital Consent / Waiver Forms

1. Go to www.mysctp.com or www.mysasp.com and click the Coach Login link at the top of the
page

COACH LOGIN (SHOT) |

"

ABOUT  NEWS  RESULTS  CALENDAR  NATIONALS  STORE  CONTACT

2. Login using your volunteer account credentials. NOTE, you must have team administrator access
to interact with athletes or coaches. If you need administrator access, please contact another
administrator on your team.

N

Welcome Back!

joecoach1

Forgot Password?
Register a new team

Looking for results? Click below

RESULT PORTAL
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http://www.mysctp.com/
http://www.mysasp.com/

3. Select the athletes tab from your Team Management menu. From there click on the existing
athlete you want to send a form for OR click the Add Athlete button to add a new athlete.

sss |

&

Jo comchi Athletes - Anytown Claybusters (SCTP)
A Home ACTIVE | reTiRED

.

& Prolle 0 Name SCTP Payment SCTP Form Actions
23%  Team Management ~ M6 Jane Athiete Mot received Mot received ’

Rowsperpage 100 ~ Mot
Anytown Claybusters -

Team

Shoots

Leagues

Virtual Series
Conference

©  support

B togou

4. To add an athlete, you will need to know the athletes’ first name, last name and if the athlete is
under, or over the age of 18. You will also need to know the parent’s email address for minor
athletes or the athlete’s address for athletes over 18. Enter the athlete’s name then click
continue.

Add new Athlete - Anytown Claybusters

5. To send the DocuSign request to the athlete/parents click the link in the red box

“ e el

Athletes - Anytown Claybusters (SCTP) SCTP Form: SCTP Payment:
Not Received Not Received
ACTIVE  RETIRED Created: Updated:
08/18/2021 08/18/2021
o Name SCTP Payment ScTP Form
7716 Jane Athlete Not received 08/18/2021 CONTACTINEGRNATION
777 Athlets Not recei N i S pame Lastoame
Joe Ahlete treceived ot received sk Py
Email
Strest Address
y lowa
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6. Complete the next form then click the green box to send signature request.

UST complete and sign an
/ame and email addresses of the

Athlete & Parental Consent
Al atbletes and par or at

send an electronic form via email

[ETE N SEND SIGNATURE REQUEST

7. You should notice that the red box in the athlete form has now turned yellow indicating the
request to complete the athlete profile and signatures has been sent. If for any reason the email
is not received, they can be resent anytime using the link in the yellow box. Occasionally the
email from ‘SSSF’ will go to the recipients’ spam/junk folder.

= x < Joe Athlete - #77117

A request for sigr
08/18/2021 but we have not received a signed copy back yet. You
can send a new request by clicking here

Athletes - Anytown Claybusters (SCTP)

SCTP Form: SCTP Payment:
ACTNE  ReTIRED Not Received Not Received
Created: Updated:
0871872021 08/18/2021
» Name SCTP Payment SCTR Form
77116 Jane Atnlete Notreceived 08/18/2021 -
CONTACT INFORMATION
77 Joe Aunlere Not received Not received
Firstname Lastrame
Joe Athlete

Emall
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PARENTS start here...

8. Next, the parent or athlete will receive an email from SSSF with a subject of “SSSF Signature
Request”. They must click the Complete Registration Button in the message body.

'SSSF Signature Request - Scholastic Clay Targe! Program (SCTP) SSSF

SSSF Signature Request

te you

profile and digitally sign yo

S

Signature Request Please complete your profile and digitally sign y

= M Gmail Q  searchma
I s— 0O- 8 6 # @ ©0 ¢ b o
J nbox a5
SSSF
SSSF Signature Request  iaor x
SSSF
[
2 94
—

= —

aam, please contact

s at suppor@sssionline com

our consent forms to finish registration. Please note, for athletes

0Ur CORSH

s under 18 you will

ent forms to finish registration. Pi

>

&

9. Clicking the Complete Registration button will bring the athlete or parent to the athlete
profile. ALL fields must be completed then click the green Continue button.

W

Complete your SSSF Account

o Athlete Profile

Please complete your profile details below. Any information that is pre-filled has been supplied by your coach

Personal Details

Jane Athlete

Gander Ethacity Binh year

F -~ White - 2 - 4 . 2008 - M -
North Polk Central Elementary School(Alleman) . 2025 .

Contact Details

sssftestacct@gmail.com

555 555 5555

Emergency Contact Details

Janes Dad Father sssftestacct@gmail.com
Secondary Phone

555 555 5555 555 555 5555

Address

123 Anywhere Ln

}Anywhere Iowa

~ 55558

CONTINUE
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10. After clicking Continue, verify both the parent and athlete email addresses are correct. For minor
athletes, two signatures are required. Athletes 18 and older require only the athlete signature. After
verification, click the green Send Signature Emails button or the back button to edit the email addresses.

Complete your SSSF Account

° Athlete Profile e gr & Account Ir

Athlete Consent

Since the athlete is under 18 years of age we will need both the parent and the shooter to sign the consent form. Please confirm the emails below as a signature request will be sent to the emails displayed
below. If the emails are not accurate then please go back to the previous screen and update the information

Parent Email: sssftestacct@gmail.com
Athlete Email: sssftestacct@gmail.com

SEND SIGNATURE EMAILS

11. The parent/athlete should again go to their email. IMPORTANT: For minor athletes there will be
TWO emails that look identical; however they are unique. In the message body, one will specify the
parent and the other will specify the athlete. BOTH emails must be used to access the document and
add both signatures. Click review document to start the signing process.

= M Gmail Q  searchma & = @

0O- 8 6 8 @ 0 ¢ b » -S0017 > =
} compose
J inbox a7
SSSF Registration v. Please DocusSign Consent Form for - SCTP - SSSF Registration sent you a document to review and sign. R nf

SSSF Registration v. Please DocuSign Consent Form for - SCTP- F Registration sent you a yment to review and

SSSF Regstration sent you a document o review and sign

nfo@sssfonline com

SSSF Registration
info:
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12. Click the box to agree to use electronic records and signatures.

Please read the Electronic Record and Signature Disclosure
| 3 OTHER ACTIONS v

[ ! agree to use electronic records and signatures.

13. Click continue

Please read the Electronic Record and Signature Disclosure
B . S OTHER ACTIONS v
1agree to use elecironic records and signatures|
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14. Review entire document then click the appropriate signature box to sign.

OTHER ACTIONS v

Q@ Q & 8 & 0

? é voluntoers, g
. A copy
s W his
S representatives, heis,assigns and nextof kin.
Parents/legol Guardions
s par aff bealf of the such, e Athate
o
o below.
SCTP Athlete Consent and Waiver_2020-2021-Docusign.docx: 1of2

DEMONSTRATION DOCUMENT ONLY
DocuSign Envelope |D: DEB8B28-FC11-4E61-88AD-B692A5E3A104 PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
999 3rd Ave, Suite 1700 + Seattle » Washington 98104 « (206) 219-0200

Parent / Legal Guardian Name: Janes Dad

Address: 123 Anywhere Ln

City: Anywhere State: Towa Zip: 55555

Phone: 5555555555 E-Mail Address: sssftestacct@gmail.com

Date: §/18/2021

Parent / Legal Guardian

A

Athlete’s Signature: Date:
“NoTE g You must
fon No athiete M their
fees are non-retundable for any reason!
s  contact SCTP
No corrections to an athiete’s clasifcaton wil be corsi T i itz (per discipline). I ined that i
e f TP season.
Communicable Disease Policy for Athletes and Volunteers
The world , Including various losely the emergence, spread, panderic The
ovip-
. vol  otn eveats, 55¢ has and Volunteers.
s
always, our eff i
sugpler [ o ¥  state adisor or
rationalstaff member.
Breventing the Soread of Disease At Events
" The

following steps are strongly encouraged:
®  Stay home i you are ll o experiencing anysymptoms.

15. Adopt and sign.

Adopt Your Signature

Confirm your name, initials, and signature
* Required
Full Name* Initials®

Janes Dad JD
SELECT STYLE DRAW UPLOAD

PREVIEW Change Style

DocuSigned by:

Janes Dad | )

B88A32C352E25466.

By selecting Adopt and Sign, | agree that the signature and initials will be the slectronic representation of my signature and initials for all purposes when | (or
my agent) use them on documents, including legally binding contracts - just the same as & pen-and-paper signature or initial

ADOPT AND SIGN CANCEL
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16. Click Finish

e! Select Finish to send the completed documen HER ACTIONS v

of pivacy, publicity, detamation

representatives, helrs, assigns and nextof kin.

h, Athiete t

3. | As the parent or legal guardian of the Athlete, 3 minor chi, Athlete and,

e

“Athletes Signature* below:

SCTP Athlete Consent and Waiver_2020-2021-Docusign.docx 1of2

DEMONSTRATION DOGUMENT ONLY
Docusign Envelope ID; DEB08828-FC11-4E61-88AD-8692A5E3A104 PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
990 3rd Ave, Suile 1700 + Seattle » Washington 98104 + (206) 219-0200

Parent / Legal Guardian Name: Janes Dad

Address: 123 Anywhere Ln
City: Anywhere | State: Towa Zip: 55555

Phone: 5555555555 | Required - Signature Applied (ddress: sssftestacct@gmail.com
Date: 8/18/2021

Parent / Legal Guardian Signature:

Athlete’s Signature: Date:
+NOTE TO COAGHES: A compseted copy of this Consent & Waver Form for each team You must retain 3 copy of the consent
L No athlete wil their
fees are non-retundable for anv reason!.
i san. » v "
No corrections to an athlete’s classfcation the SCTP. s b fscpine). It & determined
" for

Communicable Disease Policy for Athletes and Volunteers

The world Including ) losely the a0, pandemic an nicable diseases. The
ovi-
Juding SSSF,
ss5¢ Athletes. s
As
always,
o P " or your head cosch, state advisor or
national staff member.
Breverting the Soread of Disease At Events
e

following steps are strongly encourages:

®  Stay home if you are Il or experiencing anysymptoms.

17. Click Continue then close the window in your browser.

You're Done Signing

A copy of this document will be sent to your email address when completed
by all signers. You can also download or print using the icons above.

CONTINUE
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18. The athlete profile will display the yellow box at the top of the screen until the consent document
has been fully signed. Again, if at any time the signature requests need to be resent, a team admin can
click the link in the yellow box to resend a link to the parents/athletes.

< Jane Athlete - #77116

Arequest for signature was sent to sssftestacct@gmail.com on
08/18/2021 but we have not received a signed copy back yet. You
can send a new request by clicking here
Athletes - Anytown Claybusters (SCTP)
SCTP Form SCTP Payment
Aetive| merieo Not Received Not Received
(}vea‘ft! - Updated:
CTP P: SCTP Fom = S SR
Jane Athlete Not received Not received
CONTACT INFORMATION

Jane Athlete

sssftestacct@gmail.com

19. Once the consent document has been fully signed, team admins will see the yellow box has gone
away and the form date is updated in both the athlete list and the athlete details.

— - Jawe AT?T!€I€7#771’]6

SCTP Form:
08/18/2021 Not Received

Created: Updated
Athletes - Anytown Claybusters (SCTP)
CONTACT INFORMATION
ACTIVE  RETIRED 5 o
Jane Athlete
Name SCTP Payment
Jane Athlete Not received p—

Joe Atnlete Not received Srect Adkhee
123 Anywhere Ln

Anvwhere lowa

20. Team administrators will be responsible for completing and/or updating the rest of the athlete
profile pertaining to classification, divisions and NGB numbers

€ Jane Athlete- #77116

SCTP Form: SCTP Payment
08/18/2021 Not Received
Created Updated

Anywhere lowa v 2

Female ~ White - M

2 - 4 ~ 2008

North Polk Central Elemen
EMERGENCY CONTACT

Janes Dad Father

sssftestacct@gmail.com

CLASSIFICATIONS

HS > SCTP-A

IDENTIFICATION
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If you have any geustions please contact support@sssfonline.com or your national program staff
member for futher assistance.

8/18/2021 12:43 PM - Copyright © 2020 Scholastic Shooting Sports Foundation, Inc. All Rights Reserved.


mailto:support@sssfonline.com

